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Translator’s Information Sheet
You must complete all fields marked (*)

	CONTACT INFORMATION


	(*) Name & Surname
	



	(*) Address
Street, Number
Town/City
Postcode
Country
	

	(*) Phone numbers (+)
	

	(*) Email Address
	

	Website
	

	ProZ profile
	

	I am a member of the following translators/interpreters associations:
	



	EXPERIENCE


	(*) Demonstrable years of experience in translation

	


	(*) Target language (only 1 native language)
	

	(*) Source language
	

	(*) Specializations (3 max.)
	1. Choose an item.

	
	2. Choose an item.

	
	3. Choose an item.

	Other specialization (please specify)

	



	CAT TOOLS / SOFTWARE


	(*) Please list the CAT tools you work with:

	

	Please state if you have Acrobat Pro and if you can proofread with its advanced proofreading tools:
	

	(*) Please state if you have experience with Trados Live Team:
	





	PRICES AND PAYMENT INFORMATION


	Payments are only made in euros


	 (*) Price per source word for translation
	



	Minimum fee for translation (if applicable)
	


	(*) Price per source word for proofreading
	


	Minimum fee for proofreading (if applicable)
	


	(*) Price per source word for machine translation post-editing (light)
	

	(*)Price per source word for machine translation post-editing (full)
	

	VOLUME DISCOUNTS 
(please state the discounts as a percentage or a reduced price per word, and the minimum volume(s) required. Please also state any discount in terms of annual/quarterly volume)
	


	(*) European account – bank transfer

	

	(*) Non-European Account– If you accept payment via PayPal 
	PayPal
	



	TAX IDENTIFICATION
This is a legal requirement from the Spanish Authorities and your invoices will not be accepted by the Spanish tax authority if this is not supplied.

	(*) European Union Tax Identification number 
	

	(*) Non-European Union Tax Identification number from your country
	




	ADDITIONAL SERVICES OFFERED 


	Sworn/Certified/Official Translations


	Please state if you are a sworn/certified translator, and if so, indicate the language pairs and the authority conferring you such title. 
(e.g. FR-ES Sworn Translator by the Spanish Ministry of Foreign Affairs)


	Language Pair

	Type of translation & authority

	1.
	
	

	2.
	
	

	3.
	
	

	Price per source word for sworn translation[footnoteRef:1]  [1:  Please note that within the Spanish territory, McFelder translations will assume any courier costs for sending the documents. However, if you do not live in Spain, if we contact you for any official translation you will be asked to provide a price for mailing the documents.] 

	

	Minimum rate for sworn translation (if applicable)
	





	Interpreting

	Please state if you offer interpreting services and state for each language pair the interpreting mode (e.g. simultaneous, bilateral, etc.). Please also state if you only interpret into your target (native) language for each type of translation.


	Language Pair

	Interpreting mode

	1.
	
	

	2.
	
	

	3.
	
	

	Approximate price[footnoteRef:2] per half day of interpreting:  [2:  Please note that prior to each interpreting service we will ask you for a specific quote, so please do not include in this form any travel or similar costs.] 

	

	Approximate price per full day of interpreting:
	








	Voice-over


	Please state if you offer voice-over services and state for each language the price per minute and per hour.


	Language 

	Price

	
	Per minute
	Per hour

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	Do you have your own sound studio or do you work with an external studio?
	

	If you have your own studio please provide more information
	




[  ] I HAVE READ, ACCEPTED, SIGNED AND SENT TO MCFELDER TRANSLATIONS THE PAYMENT TERMS AND CONFIDENTIALITY AGREEMENT.
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